Dear )

| have been informed that you are coning on an acconpani ed tour and
that you and your family will arrive sonmetinme during (nonth).

I would like to welcone you and your famly to Marine Aviation
Logi stics Squadron 12 (MALS-12) aboard Marine Corps Air Station |wakuni
Japan. Wether you’ve been stationed here before or not, | think you'll be
pl easantly surprised and will enjoy your tour of duty here. As your
sponsor, | will do ny best to make your transition as snooth as possible.

A “Wel cone Aboard Package” is (provide status of package). |If you
haven't received the package by (allow two weeks for delivery) please |et
me know.

| encourage you to visit the nearest Personnel Services Center to
receive infornati on and assistance with your PCS nove. The Personnel
Services Center is designed to provide assistance to all service nenbers
who are relocating fromone duty station to another. Plan My Mwve and
Mlitary Installation Directories on the Mlitary Honefront’s web site wll
provide installation information.
http://ww. nmilitaryinstallations.dod.nil/ismart/ VHF-
M / sear ch. do?pr ogr am D=&br anchl D=USMC& nst al | at i onl D=2545&count ryl D=JA&post
al Code=&di st ance=10&x=27&y=10

You need to have a passport and request area cl earance (MCO P1000. 6G
ACTS MANUAL Fig 4-18 pgs 223-225) for each of your famly nenbers, and have
an overseas/ nedi cal / dental screening conducted and approved for you and
your famly menbers, (Refs MCO P1300.8R, OPNAVI NST 1300. 14C and BUMEDI NST
1300. 2 and Fornms NAVMED 1300/ 1 and NAVPERS 1300/16 pertain). Additionally,
if you and/or your fam |y nenbers have any requirenents for prescription
medi cal drugs/refills, please ensure that they have been entered into
your/your famly nmenbers’ health record. |f you have a famly nmenber with
speci al education or nedical needs, (MO P1754.4 pertains) you nust have
that information reviewed by the suitability screener at your installation
to be forwarded to the OSS for assignnent consideration to |wakuni prior to
requesting area clearance. Please ensure that when the DMS Naval Message
for area clearance request is sent for your dependents from your Admin
Support Section, that it is To: MCAS |Iwakuni Ja and Infos both MAG 12 and
MALS 12 so that area clearance approval can be returned in a tinely manner.

Pl ease call or e-mail nme concerning ages and gender of children, if
any, and whether or not you plan on bringing pets. This will assist ne in
checki ng on housing information as well as provide information on
transportation for the route you choose to MCAS |wakuni. Also request that
you notify nme after conpletion of port call when you know your travel
route, flight information and proposed date of arrival so that | can have
your tenporary billeting at TLF arranged and can al so set up a neeting
poi nt .

| also request your current e-mail address, mailing address and phone
nunber to include your tenporary | eave address/phone nunber at departure



area if possible, along with a copy of your orders (web) and area cl earance
approval (I should receive a copy fromMALS-12). Feel free to contact ne
at DSN: or commercial fromU S. 011-81-827-79-XXXX. M e-nai
address is: and ny mailing address is:

The of ficial squadron mailing address
is: (conplete organizational address).

Personal records which you should have in your immedi ate possessi on
while en-route, (unless procedures from detaching base prescribe otherw se)
i nclude: Service Record, all dental and health records, original orders
with all endorsements and nodifications, area clearance approval nessage,
shot records, passports, school records (sealed), and if needed, origina
birth, marriage and imrigration or naturalization certificates if applies.

Based on policy, housing assignnment is deternined by rank, (Oficer,
SNCO, E5 & Below), unit availability and fanmily size. Your control date on
the housing list will be the date of detachment fromlast permanent duty
station.

PET OANERS NOTE: Dogs are not allowed, (cats OK) in Md-rise apartnents,
dogs and cats are allowed in towhouses. Note that with the “Mnzen” area
bei ng renovated for the next couple of years, townhouses are generally a 2-
3 year wait. Wth that in mnd, housing states that the first avail able
guarters will be offered regardless of |location or type/style of quarters
that you desire (townhouse or midrise apartnent) upon reaching the nunber
one position on the waiting list. Al are eligible for two offers of

fam |y quarters, however, should the nenber decline the first offer of
quarters, Tenporary Lodgi ng Allowance (TLA) will be term nated effective
the day before the declined quarters woul d have becone available. Should
t he menber decline the second offer of famly quarters, the housing
application will be cancelled that date (You can be put on bottom of
housing list or nove out in town). Please be under advisenent that due to
the above rule, bringing pets could create a financial burden due to |oss
of TLA. Al'so note that off-base quarters that allow pets can al so be
difficult to find, though not inpossible and are not exactly simlar to

U S. standards... As a last note, whether you travel by aircraft or by
Shi nkansen (Bullet train) or a combination of both to Iwakuni, you nust
nmeet strict guidelines on pet carrier dinensions or the pet will not be
allowed on. It is also your responsibility to ensure that a reservation

(Date & tinme arrive) is nmade for the kennel in Iwakuni when you arrive as
pets are not allowed in TLF and as the kennel is not a 24 hour operation.
Refer to the below link and click “New Pet Policy” and “Pet Info” for nore
i nformati on on pets.

http://ww. i wakuni . usntc. m |/ NewWébsi t e/ Wl cone%20Aboar d/ wel cone. ht

also refer to the following link on pets in Japan:

http://ww. usarj.arny.nil/organization/vet/ | can also forward a docunent
titled “Recommended Personnel /Pet Myvenent Options” on request (Sponsorship
Coordi nat or).

You need to bring your full uniformallowance. The nornmal uniform of
the day at MALS-12 is seasonal MARPAT canoufl age except for the 3rd
Wednesday of each nonth when the appropriate seasonal Service “B or C
uniformis worn (Wholy pulley in winter).



You should be prepared for incidental expenses while en-route and upon
arrival. Ensure that you have sufficient funds (In Japanese Yen & persona
credit card) before you depart the U S. to cover travel, (Shinkansen
tickets are EXPENSI VE) food and shelter in the event you are del ayed
enroute. You should also have sufficient funds (In $ or credit card) to
cover | odging, conmi ssary shopping & neals after arrival to |wakuni as
rei mbursenent for TLA (for lodging only) is subnmitted after every 15 days,
but may take up to another 2 weeks to see actual deposit (Meaning it wll
probably be over a nonth after arrival before first reinbursenent is
recei ved).

VWhile traveling within Japan, you may contact nyself or the MALS-12
SDO i f necessary by using a grey or green phone, (Usually 100/110 Yen in
coins) and calling 0827-79- XXXX (SDO 4024 Or 5612) outside the |wakuni
area, or just 79-XXXX if within the local |wakuni area.

| am providing two i nportant websites that can answer nany of your
guestions regardi ng your nove to MCAS Iwakuni. The first is
http://ww. nccsi wakuni . comwhi ch provides informati on on avail abl e jobs,
services, and comunity information aboard the Air Station, plus links to
other related subjects. The second is http://ww.iwakuni.usnc.ml which is
the official MCAS |wakuni website and provides information on numerous
subj ects under “Wel cone aboard” such as traveling to Japan, housing
information, area and clinmate, pet information and driving in Japan.

Finally, plan on attending the 2 day Wl cone Aboard | ndoctrination
classes the first Friday & Monday after arrival (Spouses and children 13
years and older also required to attend). This is a nmandatory
brief, but is extrenmely useful and full of good information about policies,
prograns and services here in the local area, both on and off base.

Station policy dictates that this brief is also required for certain base
privileges such as acquiring a POV SCFA |icense

NOTE: Children 12 and under can stay with the Child Devel opnent Center or
Youth Center (Age dependent) with free vouchers obtained during this
Indoctrination. | wll assist you in making the necessary reservations and
transportation or at |east ensure that you have conplete directions when
you arrive for this inmportant event.

| hope you find this information helpful. It is not all-inclusive so
| urge you to use the Rel ocation Assistance Program at your base Personne
Services Center to discuss with trained personnel the many issues you nay
encounter. Also, do not hesitate to call or enmail if you have any
questions. | look forward to neeting you and your famly in person, and
working with you as a nmenber of our team

Si ncerely,



